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Teaching Assistant

Job Title:		Teaching Assistant
Responsible to:	SLT, SMT and teaching staff

Job Purpose:
To work in partnership with the SLT, SMT and teachers in supporting pupils (including those with special educational needs) towards their learning goals.  This will include the use of different styles of working with children.

	Croydon agreed statements
	Practical examples

	Support for pupils 

· Supervise and support pupils ensuring their safety and access to learning;
· Establish good relationships with pupils, acting as a role model and being aware of and responding appropriately to individual needs;
· Encourage pupils to interact with others and engage in activities led by the teacher. 
	

· Implementing structured sequential learning programmes with clear achievable steps to the learning target;
· Ensuring that the pupil is able to use any equipment or materials provided;
· Using strategies that motivate and encourage, and emphasise positive rewards;
· Clarifying and explaining what is expected;
· Meeting physical needs as required whilst, at the same time, encouraging independence;
· Contributing comments in contact books; 
· Providing good models of language avoiding ‘street talk’;
· Understand that improving basic skills is the responsibility of all staff;
· Working within contracted hours on midday meals, lunch or break time supervision.  


	Support for the teacher

· Be aware of pupil problems/progress/achievements and report to the teacher as agreed;
· Support the teacher in managing pupil behaviour, reporting difficulties as appropriate. 
	

· Marking/recording that does not require an assessment or comment - e.g. calculations, return of homework diaries, multiple choice, cloze procedure;
· ‘Feeding back’ after sessions about how well a child/group has done;
· Using the Trust’s behaviour policy to encourage good conduct;
· Support the class teacher in other classroom tasks, which may include displays, tidying, organizing and making resources, and other tasks undertaken by the class teacher;
· To encourage acceptance and understanding of social norms and school rules.


	Support for the curriculum

· Support pupils in respect of local and national learning strategies e.g. literacy, numeracy, Early Years, as directed by the teacher;
· Support pupils in using basic ICT as directed.
	

· Assist individuals/groups in achieving their learning objective in literacy and numeracy;
· Work with individuals/groups in ICT suite or on classroom computer.  Carry out simple maintenance/replenishment as required.


	Support for the school

· Be aware of and comply with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person; 
· Be aware of and support difference and ensure all pupils have equal access to opportunities to learn and develop;
· Contribute to the overall ethos/work/aims of the school.
	

· Report concerns regarding injuries to children or disclosures that they might be in danger directly to the Headteacher.  There is no assurance of confidentiality in regard to child protection;
· Maintain confidentiality.  Specific information about school is not to be discussed with others;
· To use strategies which encourage the acceptance of special needs;
· To attend regular TA meetings;
· To be positive about the role of TA and the work the school is doing - including work with challenging children;
· To contribute, where appropriate, to reviews and meetings with class teachers, parents, Head of School and Inclusion Manager;
· To undergo training as necessary in order to fulfill the role of a Teaching Assistant, and to develop knowledge and understanding within the post.






Signed ___________________________

Date   ____________________________
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