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Application Form for Employment      
Please return to: recruitment@johnruskin.ac.uk       
PERSONAL DETAILS

	Application for post of:


	Where did you see the post advertised?
	Post Reference Nº:


	FULL NAME
	PRIVATE ADDRESS
	CORRESPONDENCE ADDRESS (if different)

	Surname:

Other Names:

Mrs/Miss/Ms/Mr/Dr:


	
	

	Previous Surname:


	Post Code:
	Post Code:

	Telephone: Home


	Telephone: Business/Daytime
	

	Mobile:


	Email Address:


	National Insurance Number

(Proof will be required if appointed)


CURRENT OR MOST RECENT POST

	Post Held:


	Name & Address of Employer:


	Date Appointed:

	Department:


	Post Code:
	Reason for leaving (if applicable)

	Main Duties:


	Basic Salary:

Allowances:




EDUCATION & QUALIFICATIONS

SECONDARY / FURTHER EDUCATION 

	Educational and Professional Qualifications
	Schools, Colleges attended etc
	Date obtained qualification
	List subjects passed with grades

	General Education:

CSE, GCE ‘O’ and ‘A’ level, GCSE, GNVQ, NVQ etc
	
	
	

	Further Education: Certificates, Diplomas etc
	
	
	


HIGHER EDUCATION

	University/College Attended


	Period of Attendance
	FT or PT
	Main Subjects
	Subsidiary Subjects
	Qualification gained (Degree, Cert, Diploma, etc.  Including class and division if applicable)

	
	From
	To
	
	
	
	

	
	
	
	
	
	
	


PROFESSIONAL QUALIFICATIONS & MEMBERSHIP

	


OTHER COURSES ATTENDED, INCLUDING IN-SERVICE

	Course
	Organising Body
	Dates

	
	
	

	
	
	

	
	
	

	
	
	


ONLY TO BE COMPLETED WHEN APPLYING FOR TEACHING VACANCY
Subjects qualified to teach

Ages taught and indication of group sizes
Please give your DFE number if applicable: __________________________________________
Do you have Qualified Teacher Status?

Yes


No

Is this your first teaching post?

Yes


No

DETAILS OF ALL PREVIOUS EMPLOYMENT – Most Recent First
	Name & address of employer
	Position held and main duties (if part-time, please indicate weekly hours)
	Period 

Month/Year
	Reason for leaving

	
	
	From

To
	

	
	
	From

To
	

	
	
	From

To
	

	
	
	From

To
	

	
	
	From

To
	


Do you have any breaks of more than 3 months in your employment record?       Yes / No
If Yes, please explain:

	Date from:
	Date to:
	Reason for break:


CONVICTIONS OR CAUTIONS

	Do you have any convictions, cautions, reprimands or final warnings that are not “protected” as defined by the Rehabilitation of Offenders Act 1974(Exceptions) Order 1975(as amended in 2013) by SI 2013 1198.




DISCLOSURE & BARRING SERVICE

A check as to the existence and content of a criminal record may be requested from the Disclosure & Barring Service after a person has been selected for appointment to this post.  Refusal to agree to a check being made could disqualify you from being considered for the appointment.

The Disclosure & Barring Service, an executive agency of the Home Office, helps employers check records which were previously held by the police, the Department of Health and the Department for Education and Employment. If a check has been previously carried out for you, please provide the name of the local authority or organisation who undertook it, the outcome and the date it was carried out.

Local Authority/Organisation: _____________________

Date:  __________________
Outcome and
Certificate No:  _________________

My current DBS disclosure includes:











(Please delete any not appropriate)

I am a member of the
       






a)
Standard


DBS Update Service
         YES   /   NO




b)          Enhanced











c)
Child workforce











d)
Adult workforce

	SUPPORTING STATEMENT

Please state the reasons why you wish to apply for this post and give details of the experience / training / skills that you have which meet the requirements of the Job Description and Person Specification.  All candidates are reminded that shortlisting is based solely on the information contained in this application form.

Please use additional A4 sheets, if necessary




REFERENCES

One of your references must be from your line manager in your present or most recent employment and ideally the other referee should be a previous employer.

If you have recently completed your education/professional training you must provide the name of your Head of School/Director of Education/Senior Tutor.

Your references must be able to comment on your ability and suitability for the post (relatives and friends are not acceptable and will not be contacted).

Please note it is the policy of John Ruskin College to contact referees prior to interview.  If you do not want us to contact your referee, please indicate by ticking in the box(s) below:

I do not want my first referee to be contacted prior to interview:           Yes    No
I do not want my second referee to be contacted prior to interview:     Yes    No
	First referee
	Second referee

	Referee’s name:

Job Title:

Organisation:

Address:

Telephone No. (includes STD code and extension)

Fax No:

Email address:

In what capacity does this referee know you?


	Referee’s name:

Job Title:

Organisation:

Address:

Telephone No. (includes STD code and extension)

Fax No:

Email address:

In what capacity does this referee know you?




I agree to my referees being contacted and understand that my personal information such as Date of Birth and NI number may be disclosed to them.

PENSION BENEFITS

Are you currently receiving Pension Benefits from either the Teachers Pension or Local Government Pension Scheme?        Yes
   No

If Yes please indicate  Date of Retirement


WORK PERMIT

FOR APPLICANTS WHO DO NOT HOLD AN EU PASSPORT


Do you need a work permit?
  Yes
       No


Do you have a valid work permit at present?  Yes

No

If you have a visa entitling you to be in the UK please state the type of visa you hold:

…………………………………………………………………………………………………………………………………………………………………………......

DATA PROTECTION ACT

I declare that to the best of my knowledge the information given is complete and accurate.

You may undertake a search with an external organisation for the purpose of verifying my identity.  To do so the organisation (Experian Limited) may check the name, address and date of birth I supply against any particulars on any database (public or otherwise) to which they have access.  A record of the search will be retained, but will not be visible to other parties or affect my credit rating

I understand that if I am appointed, personal information about me will be computerised for personnel/administrative purposes, including analysis for management purposes and statutory returns.

	Signature


	Date


	Name:  

Position Applied For  


	1.  Ethnic Background


	Asian or 

Asian British
	Bangladeshi
	         Indian
	     Pakistani
	      Any other

      Asian 

      background

	Black or 

Black British
	       African
	   Caribbean
	           Any other Black background

           

	Chinese or

other ethnic

group
	      Chinese
	   Any other ethnic group (please specify)

 

	Dual heritage
	    White &

    Black 

    Caribbean
	    White &

    Black 

    African
	     White &

     Asian
	        Any other 

        dual

        background

	White
	         British
	            Irish
	               Any other White background



	Prefer not to say




	2.  Status


	Married/civil

partnership
	Single
	Divorced
	Widowed

	Partnership


	Prefer not to say
	


	3.  Age Group


	25 and under


	  26-34
	  35-44
	   45-54

	55-64


	  65+
	  Prefer not to say


	4.  Gender


	Male


	Female
	Prefer not to say
	


	5.  Transgender


Do you now present full or part time in a gender role that differs from the gender assigned to you at birth?

	Yes


	        No
	Prefer not to say
	


	6.  Disability


Are you a disabled person, or do you have a medical condition such as epilepsy; diabetes; a mental health difficulty such as depression, physical impairment or a specific learning disability such as dyslexia? We recognise people

with different impairments can experience fundamentally different barriers.  Please tell us if you have 

	Yes: Learning

difficulties


	Yes: Mental health

difficulties


	Yes: Physical

Impairments


	Yes: Rather not

say


	If Yes what is your condition
	
	     Prefer not 

     to say
	No 




	7.  Sexual orientation


	Lesbian or gay


	
	Bisexual
	

	Heterosexual or straight


	
	Prefer not to say


	8.  Religion or belief


	Christian


	Muslim
	Buddhist
	Sikh

	Hindu


	Jewish
	None 
	Prefer not to say

	Other


	
	


NOTICE PERIOD


How much notice do you need to give your present employer?








