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St Thomas Becket Catholic Primary School  
We are seeking to appoint an enthusiastic, experienced and committed School Caretaker/ Premises Manager. 
36 hours per week (Monday to Friday inclusive) Term Time only plus INSETS and up to 4 additional weeks - Exact start and finish times to be agreed.
Grade 6 - Scale Points 18 – 20 (£34,416 - £35,448 FTE) or Grade 7 – Scale Points 23 – 25 (£37,068 - £38,058 FTE) *Based on experience.
 Start date of 1st September 2025.
St Thomas Becket is an inclusive, oversubscribed and successful school, seeking to appoint an experienced and highly skilled School Caretaker/Premises Manager. 
Staff at St Thomas Becket have a strong network to support them and help develop or discover career opportunities.  We operate an appraisal system where you have a say in what you need to develop and time to do it.
All staff are encouraged to take advantage of a wide range of high quality professional learning opportunities.
The School Caretaker/Premises Manager will work closely with and support the School Business Manager to deliver a first class service in all aspects of security, maintenance, refurbishment and cleanliness of the school and grounds for all stakeholders. 
Key to your success will be:
· An understanding and knowledge of Health and Safety principles and requirements within a school setting including COSHE. 
· Demonstrate knowledge of security methodology for both building and grounds without risking the health and safety of the School community. 
· Full working knowledge of relevant policies, procedures and codes of practice with an awareness of relevant legislation. 
· Ability to relate well to children and adults. 
· Excellent DIY skills with the ability to carry out day to day repairs and maintenance of the school buildings and grounds.  
· Excellent initiative and able to demonstrate the ability to manage own time effectively and establish priorities within workload.
· The ability to problem solve quickly and effectively and display a conscientious and logical approach to resolve situations that arise with stakeholders to ensure smooth running of the school.  
· Ability to perform physical tasks required by the post which will include lifting, carrying and using various equipment. 
· Ability to carry out administrative tasks as required including stock taking.
· Ability to drive the school minibus. 
· The ability to communicate clearly with all stakeholders verbally and in writing. 
· Able to support and actively promote the Catholic ethos of the school.  

St Thomas Becket is committed to safeguarding and promoting the welfare of children. Successful candidates will be required to undertake an Enhanced Disclosure via the Disclosure and Barring Service.
 In line with the statutory guidance document Keeping Children Safe in Education (2023), the school will conduct online searches after the shortlisting process for any candidates who accept an invitation to interview.
Further details, application form and additional recruitment forms are available from the school website - Work for Us – St Thomas Becket Catholic Primary School 
Visits to the school are warmly welcomed and encouraged. 
Please E Mail finance@thomasbecket.croydon.sch.uk to arrange an appointment.  If you are keen to develop professionally in an exciting, caring and supportive environment, our school is the place for you.  
For an informal and confidential discussion, please contact Amy Brammer, School Business Manager on 0208 654 3006. 
Closing date: 21st June 2025
Interviews: Week commencing 23rd June 2025

WE RESERVE THE RIGHT TO CLOSE THE ADVERT EARLY AND BRING THE INTERVIEW DATE FORWARD/PUSH BACK.

Applications will only be considered with a completed application form.  
[bookmark: _GoBack]E Mail your completed application form and a personal statement to: finance@thomasbecket.croydon.sch.uk or return the completed documents by post marked Private and Confidential for the attention of the School Business Manager.
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4 Today

Linda Harries

RE:

| don't know — it a drinks
reception held by the
Cardinal of Westminster

Diarmuid Skehan
RE:ID's

Im wondering i it would be
HR compliant to advertise it
35 3 hybrid caretaker

Linda Harries

RE: Site manager job descr
Yes itis - be nice to be out
of school fora day. Mark
won't be coming because of

4 Last Weelc

Diarmuid Skehan
FW: DIE Condition Data Co.

Hi Amy, Can you please lead
on this., This s the one we've
been waiting for for ages.

Amy Brammer

Payroll Changes - Sept 2025
Definite Changes: Shontae
Badu - Keep role in budget
from Sept 25 Jennifer

4 Two Weeks Ago

Diarmuid Skehan

FW: DFE Update (formery E.
We should have a look at
this finance benchmarking
(st artcle) togeter.

Finance at St Thomas..
RE: HIVF Purchase Order
Hello, Please can someone
get back to me about this?
Thanks Amy Mrs A Brammer

4 Older

Diarmuid Skehan
FW: Mentor Training: Claim,

Funding reciaim possibilty
to discuss on Monday
From: Primary Partnerships
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Linda Harries <lindah@stjamesthegreat.org>

RE: Site manager job description - confidential
1203
To  Amy Brammer
@ Follow up. Start by 19 May 2025. Due by 1 May 2025,
You replid o this message on 19/05/2025 13:57.

~
0 Caretaker - SITG Advert July 2024 docx N Caretaker - SITG Advert -September 2023 docx B Caretaker JD & PS July 2024 docx B
a7k 5Ke 30Ke
Caretaker - Interview Questions - 3rd September 2024doc R Caretaker - Schecdule or task and iterview - 3d September 2024docx _ Caretaker task -3 September 2024 docx R
B sske T3Ke & v
D ReportAsSpam  Suggested Meetings
Yes tis — be nice to be out of school for a day. Markwon't be coming because of his knee. Shall we meet at East Croydon and travel in together?
ver Attached are some docs from out last recruitment. It would be a good idea to go on to Croydon Education Partnership website and under Resources you can download Job Descriptions for caretakers at a few different
T 15108 levels ~ that might help you decide what level you are recruiting at.
Thanks
Linda
[
Wed 14105 From: Amy Brammer <abrammer@thomasbecket.croydon.sch.uic-
Sent: 19 May 2025 10:09
To: Linda Harries <lindsh@stiamesthegreat.org>
Subject: Site manager job description - confidential
- s Hilinda,
Hope you are well @ We have our trip to London soon dor't we ~ t's come round so quick.
s Would you be able to send me your Site Manager job vacancy pack you used for recent recruitment please? We are looking to recruit @ new one but this sn't widely known yet.
0510572025
Thanks
Amy
S Mrs A Brammer
School Business Manager
26/03/2025 St Thomas Becket Catholic Primary School
Birchanger Rd, London SE25 5BN
Tel. 020 8654 3006 -
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