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[bookmark: _7ioibhpthqhr]Job Title: Classroom Assistant 
[bookmark: _3lz8gsxdu9g4]Grade Range: NJC Grade 3, SCP 5-7 
Reports to: Class teacher/SLT
[bookmark: _4k3ag0uwp2u3]
[bookmark: _xg54q6l63arq]Role Purpose

The Classroom Assistant plays a vital role in supporting teachers to deliver high-quality learning experiences and in helping pupils to thrive academically, socially, and emotionally. Working under the direction of teaching staff and the  senior leadership team the Classroom Assistant provides practical support in the classroom, promotes positive behaviour and inclusion, and ensures that pupils are able to access learning in a safe, supportive, and engaging environment. The role contributes to the smooth running of the classroom and to the wider life of the school, helping to create a nurturing atmosphere where every child can succeed.
[bookmark: _wh4vvtxy4g19]Areas of Responsibility and Key Tasks
[bookmark: _4as8a212grbc]Support for Children
This will involve:
· Supervising and providing particular support for pupils, including those with special educational needs, ensuring their safety and access to learning.

· Establishing positive relationships with pupils, acting as a role model and responding to individual needs.

· Setting high expectations to promote self-esteem, independence, and positive interactions with others.

· Providing feedback to pupils in relation to their progress and achievement under the guidance of the class teacher.

· Supporting pupils’ inclusion and acceptance within the classroom and school environment.

· Assisting with the development and implementation of Individual Education/Behaviour Plans and personal care programmes, including intimate care where necessary, in line with the FACT Intimate Care policy. 

· Encouraging pupils to develop independence appropriate to their age and stage.



[bookmark: _cj64l4dwjsnq]
[bookmark: _t7mxhk3n8zlg]Support for Teaching Staff
This will involve:
· Using strategies, in liaison with the teacher, to support pupils in achieving learning goals.

· Assisting with the preparation of resources and delivery of learning activities.

· Monitoring pupils’ responses to learning and recording progress accurately.

· Providing detailed and regular feedback to teachers on pupils’ progress, needs, and achievements.

· Preparing groups for lessons and supporting small group or individual activities.

· Helping to create and maintain a purposeful, orderly, and supportive learning environment, including supporting the display of pupils’ work.

· Administering routine tests, statutory assessments, and undertaking routine marking of pupils’ work under teacher guidance.

· Providing clerical/administrative support to the teacher (e.g., photocopying, preparing resources).

· Classroom assistants may be asked to supervise their own class during the short-term absence of the teacher (for example, up to 20% of the working week), delivering lessons that have been prepared in advance. The Senior Leadership Team will take into account classes with the greatest needs and will allocate an additional teaching assistant to support where necessary. Supervising a class other than their own is entirely voluntary and will be paid at the Cover Supervisor rate.

· Supporting and supervising children during playtimes and lunchtimes, ensuring their safety, wellbeing, and positive social interactions.

[bookmark: _1otmkdvomcv5]Support for the Curriculum
This will involve:
·  Under the guidance of the teacher, delivering structured and agreed learning activities and interventions, adjusting as required.
· Supporting the use of IT to enhance learning and helping pupils develop competence and independence in its use.
· Preparing and using equipment and resources to meet lesson plans and supporting pupils in their use.
· Ensuring access to all areas of the curriculum, supporting safety in practical activities such as PE, science, and cookery.

[bookmark: _q3u5j0tlb7oj]Support for the School
This will involve:
· Being aware of and complying with school policies and procedures, including safeguarding, health and safety, confidentiality, and data protection.
· Contributing to and promoting the ethos, aims, and values of the school while acting as a positive ambassador for both the school and the FACT Trust.We
· Complying with all school policies, including  safeguarding, health and safety, confidentiality  and data protection policies.

· Appreciating and supporting the role of other professionals.
· Attending meetings and taking part in training, performance development, and other learning activities.
· Accompanying teaching staff and pupils on trips and visits during the school day,  taking responsibility for a group under the teacher’s supervision
· Supporting whole school events and activities where required.
· Communicating effectively with parents and carers to support the teacher in fostering positive relationships and promoting pupils’ learning and wellbeing.

Safeguarding
FACT Trust is committed to safeguarding and promoting the welfare of children,  and expects all staff to share this commitment and to take part in regular safeguarding training and updates

              
                           Person Specification
[bookmark: _4ug0nkx442ci]Essential
· Experience of supporting children in a school or similar setting.

· A commitment to inclusive practice.

· Ability to adapt communication and learning approaches to meet individual needs.

· Strong interpersonal skills with the ability to work well as part of a team.

· Good literacy, numeracy, and IT skills, with the ability to support curriculum learning.

· Patience, empathy, and the capacity to remain calm and consistent in a range of situations

· Hold a first aid qualification or have a  willingness to undertake training.
[bookmark: _n7lq4u3ja3wy]Desirable

· Experience of supporting pupils with additional needs.
· Experience of supervising whole classes and/or delivering pre-prepared lessons.



We are committed to creating an inclusive working environment where everyone feels valued and respected regardless of age, disability, gender, gender identity, race, religion or belief, sexual orientation, or any other protected characteristic. 
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